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This tutorial will describe some of the features of New AWSOM as well as instructions for
uploading to New AWSOM. You will find New AWSOM much faster, uploading will be easier, and
searching much enhanced. Attached to this tutorial is everything you need to start using New
AWSOM today. You may find it useful to print out and keep for reference when using New
AWSOM.

Over 240,000 PDFs of Members previously uploaded pages have been converted to New
AWSOM and are available for searching by their owners. Since New AWSOM has been
available, Members have already uploaded an additional 75,000 PDF pages. New AWSOM
currently receives uploads totaling approximately 18,000 PDF pages per month.

New AWSOM is ready to accept new uploads from you now. Please read over this short tutorial
then try out New AWSOM.

New Features

New AWSOM has a much simplified upload process. To use, you simply take your PDF files,
name them according to the AWSOM naming convention (that has not changed - nothing to re-
learn) and drag the folder containing them onto a DropSite on your desktop.

A PDF may contain either one (1) page or a 2-page spread, either contiguous (ie: pps. 12-13) or non-
contiguous (ie: pps. 1-24) if it is to be indexed and properly by New AWSOM.

You no longer need to compress your PDFs into an archive using ZIP or Stuffit. When the files
are dropped onto the DropSite, they are automatically uploaded to your secure site on New
AWSOM. That's just how easy it is.

While we strongly urge Members to ensure that their complete edition is uploaded to the AWSOM
archives, you no longer need upload your entire paper at one time. If you have some pages that
are not ready for upload, you can upload the pages that are ready to go then upload the others
later. You can also upload multiple editions of your paper at the same time in the same folder.

Additionally, if you wish to configure your DropSite, you will receive an automatic email
notification that your files have been successfully uploaded to the New AWSOM server.
Instructions for this a little further on in this tutorial.

Searching is faster and has more features. We encourage you to access your site and try out the
new searching mechanism.

New AWSOM PDF Page Naming Conventions

Each PDF page must be named according to the New AWSOM naming convention. New
AWSOM needs just 4 pieces of information to properly index and store each PDF page and all
are stored in the file name. Each item is separated by the underscore ("_") character.

The items are:

- Your 3-character New AWSOM publisher code or ID. For example I am "psc"



- The date of the issue, in the form yyyymmdd. example: "20051012" for 12 Oct 05

- The section and total number of pages in the section. For example, "a12" would be my "A"
section which contains 12 pages. New AWSOM uses this information to make properly archive
and index your pages

- The actual page number this PDF represents. For example, "01" would be my first page.

If you have a 2 page spread, the rule is slightly different: instead of inserting the page
number, insert the first and last page numbers separated by a hyphen, for example "14-15" or
Ò1-24Ó

- and the suffix ".pdf" which tells New AWSOM this is a PDF file

That means my first PDF page would be named "psc_20051012_a12_01.pdfÓ for my 12 Oct 05
edition totaling 12 pages.

I would also have an additional 11 PDF files, all named the same except for the page number. If I
had a second section, I would name and upload those PDFs as well. The section would be ÒBÓ
and the total number of pages would be added after the ÒBÓ

Now drag your files onto your DropSite (or use your favorite FTP client) for uploading. More detail
on uploading options below.

Access to New AWSOM - your New AWSOM ID and password

All access to New AWSOM is now controlled by a 3-character user ID and a 4-character
password unique to each Member paper. The same password and ID is used for uploading,
downloading and searching. Your ID and password are:

Paper Name (your paper name Ð contact the AWSOM Administrator if needed)
ID (your paper code Ð contact the AWSOM Administrator if needed)
Password (your paper password Ð contact the AWSOM Administrator if needed

DropSite Basics for uploading PDFs

Attached to this email are two DropSites configured specifically for your paper. They have your
paper ID and password, as well as FTP connectivity info, already embedded in them. One is for
use on a PC (name ends in .EXE) and the other for use on a Macintosh.

You may receive your DropSites compressed into a Stuffit Archive in order to get them past your
ISP's firewall. If you receive a file with the suffix ".sit", simply uncompress it to access your
DropSites.

To use, simply place the appropriate DropSite on the desktop of the computer you plan to use for
PDF uploading. You can toss the other away.

To upload PDF files to New AWSOM, simply name them with the standard AWSOM naming
convention (a PDF describing the AWSOM naming conventions is available at
www.awna.com/Naming_AWSOM_files.pdf Then place them in a folder (if there are more than a
couple files) and drag the folder on top of your DropSite. All files will be automatically uploaded to
your secure New AWSOM location in Edmonton.



We recommend that folder names should contain only the characters a-z, 0-9,  "_" (underscore),
and "." (period). We have encountered problems with some Members submitting folders with
other characters, including blanks, in the names. Using only these characters will ensure that you
have fewer problems with your uploads

Do not compress your PDFs into a ZIP or SIT archive. This is no longer required with New
AWSOM nor will such uploads be accepted by New AWSOM

Your DropSite will show a graph of the upload progress and will tell you when it has finished
uploading.

Once uploaded, your pages will be processed and made available for searching on the internet
within 24 hours.

In the rare case where a communication failure or other problem interrupts your file upload you
will receive an error message from DropSite. This could be caused by a communication failure or
similar problem, usually upstream from you. In this case, try uploading the same files a second
time. If the problem persists, please contact the AWSOM Administrator and we will assist in
resolving things.

DropSite will periodically experience problems if you start an upload then start a second upload
before the first has finished. We suggest you place all files in one folder only (do not nest folders)
and upload as one batch.

If you have two (or more) DropSites on your computer (for uploading to two different papers) and
attempt to upload to two (or more) papers at the same time, you may experience problems. This
is a network issue, not a failing in the DropSite program. We suggest you upload to only one
paper at a time if you experience such problems.

If you prefer, you may use your favorite FTP client program to upload your pages instead of the
DropSite provided. To do this, you need to know three things:

The host name ftp.newawsom.awna.com
Your FTP ID (same as your New AWSOM ID)
Your FTP PW (same as your New AWSOM PW).

Uploaders have reported that using an FTP client instead of their DropSite has helped them with more
successful, faster, and consistent uploading from some parts of the country.

Did my pages get uploaded successfully?

New AWSOM automatically sends to the email address of record for a paper an Upload Report
detailing the disposition of all pages received as an upload. If your pages are not listed in the report,
New AWSOM did not receive them and you should re-upload them. Generally, pages are posted for
viewing/searching and Upload Reports sent within 24 hours of an upload.

The Upload report looks something like this

From: <awsomadmin@awna.com>
To: <upload@psc-consulting.ca>
Subject: Status of Files Sent to AWSOM
Date: Thu, 20 Oct 2005 10:55:05 -0600

AWSOM Report for The PSC Press 2005/10/20 10:48:33

File: psc_20051019_a6_01.pdf



Status: [01]: Converted File is Corrupt. Please ReSend Original File.
File: psc _20051019_a6_02.pdf
          Status: [11]: OK.
File: psc _20051019_a6_03.pdf
          Status: [11]: OK.
File: psc _20051019_a6_04.pdf
          Status: [11]: OK.
File: psc _20051019_a6_05.pdf
          Status: [11]: OK.
File: psc _20051019_a6_06.pdf
          Status: [11]: OK.

SUMMARY:
Total Files Received: 6
Files Processed Successfully: 5
Files Not Processed : 1

Code / Sent To : psc / upload@psc-consulting.ca

Note that in this example, one uploaded file was corrupt and could not be used. It will need to be
re-uploaded. Various error messages will help the uploader identify problems and show to correct
them before re-uploading to New AWSOM.

System Requirements for Searching

To use New AWSOM for searching, please note the following Minimum System Requirements:

¥ PC: Windows XP or 2000, Using Internet Explorer 5 or newer, Mozilla 1.7 or newer.
¥ PC: Adobe Acrobat Reader 5 or newer, with your browser set to view PDF files.

¥ Mac: OS 9.2 using Internet Explorer 5
¥ Mac: OS X 10.3.x or later using Safari and Acrobat 7.0.x or later
¥ Mac: Browser set to view PDF files instead of download them

¥ Monitor resolution set to 1024 x 768 or higher.
¥ Pop up blockers should be disabled.

How to search your New AWSOM archive 

Once your pages are uploaded, you will be able to search them plus all other pages from your
paper you have previously uploaded under Old or New AWSOM. Note that there may be a 24
hour delay for processing before you can access recently uploaded pages.

To search your paper, first ensure your system meets the Minimum System Requirements noted
above.

Then, launch your internet browser and enter the following URL:

http://www.arcasearch.com/ca/?paper=cayyxxx

where the characters "yy" are replaced with your Association code and the characters "xxx" are
replaced with your New AWSOM ID.



The Association codes are:

ACNA ac
AWNA ab
MCNA mb

         LHDQ and QCNA qc
ONCA on
SWNA sk

The final three characters ("xxx") are replaced with your New AWSOM ID. Your New AWSOM ID
is listed above in this tutorial.

For example, my paper, PSC Press, is on the AWNA Association site, and my New AWSOM ID is
"psc". Thus the URL I use would be:

http://www.arcasearch.com/ca/?paper=caabpsc

Once you have entered this URL, you will see a screen similar to this (the screen will differ by
Association; this is the screen for the AWNA):



Once you have reached this screen, the first thing you should do is bookmark this URL in your
browser so that you do not have to type it in again.

Note that if you are working with more than one paper, you will need to enter the separate URL
(with the proper three character ID) and log into each paper separately with that paper's unique
ID code and password. In this case, you may want to edit your browser bookmarks to ensure that
each URL is uniquely named for the paper it accesses.

Next, enter your New AWSOM ID and password (see above in this tutorial), and you are in.
Check out the new searching and browsing features.

We offer online searching and help information and tutorials for using New AWSOM on an
ongoing basis. To see what is available, please go to the AWNA website www.awna.com and
select "Archives".

A common problem Members have reported when trying to search New AWSOM is that their
browser and/or computer do not meet the specified Minimum System Requirements listed above.
If you have problems, please check them first.



Questions, problems, comments, or suggestions?

Please contact the AWSOM Administrator at awsomadmin@awna.com or by phone at 780/434-
8746 x226 (toll free at 800/282-6903 within Alberta). Ask for the AWSOM Administrator.

Enjoy New AWSOM
--
 - - - - -
AWSOM Administrator
Alberta Weekly Newspapers Association
Email: awsomadmin@awna.com
Telephone: 780/434-8746 x226 or 800/282-6903 (within Alberta)


